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1. General rules of hygiene and protection 
 
In response to the outbreak of the coronavirus (SARS-CoV-2), the following instructions and 
recommendations must be strictly followed for all experimental work in all laboratories. These special 
regulations supplement the usual health and safety regulations that existed before the COVID-19 
situation and standard regulations in the laboratories (see https://www2.hu-berlin.de/ef-dg/mbwiki). 
 
1.1. Scheduling sessions 

1) All sessions taking place in one of the labs must be marked  in the database calendar 
(https://www2.hu-berlin.de/ef-dg/mbexperiments/public/show_calendar.php). All users of the 
calendar should remember that additional min. 1h is needed between participants for cleaning, 
disinfecting and ventilating. 

2) For participants arriving from Luisenstr., the gates will be opened between 7 and 17. Before 
and after these hours entrance and exit is only possible through the yard, so experimenters 
should schedule participants accordingly. 

3) At least 1h of break should be scheduled between participants in the same lab (for cleaning, 
ventilating, disinfecting). 

4) 1-2 days before the planned session participants are provided with a document explaining the 
special hygiene measures affecting them during their visit in the lab. 

5) Participants are also provided with a list of COVID-19 symptoms and are asked to self-
evaluate themselves and confirm via email or a phone call the day before their appointment 
that they do not experience any of these symptoms. They are also informed they will be asked 
to confirm with a signature lack of symptoms once more at the arrival (see Self-disclosure 
form). 



 
 

6) If participants are reimbursed with cash, either the exact amount should be prepared in 
envelopes in advance, or the experimenter should handle the money box and money in 
disposable gloves. 

 
1.2. Arrival of the participants 

1) Participants are explicitly requested to arrive punctually. 
2) Participants are asked to arrive at the main doors of the building (at Luisenstr.), where the 

experimenter meets them and invites them inside (unless clearly stated to the participants 
otherwise in advance). 

3) Upon participants’ arrival at the building’s foyer, they are asked to disinfect their hands and 
are provided with disposable mouth and nose protection (medical face mask, e.g. surgical 
mask). The mask must be worn during the entire stay in the building. Masks and disinfection 
liquid are provided by the experimenter upon the arrival of the participant at the foyer. 

4) Participants are asked to confirm by writing that they do not experience any symptoms of 
COVID-19 by filling in and signing a self-disclosure form (for this the experimenter provides 
participants with a disinfected pen, which participants should keep for further use). On the 
form, they also provide their full name, address, email address and phone number. These 
forms will be collected and stored. 

5) The experimenters fill in a document with names, phone numbers and email addresses of all 
persons who visited the lab in their presence (themselves, assistants, participants, guardians) 
together with dates and times of their visit. This document is sent at the end of each week to 
the PI/lab manager of the respective research group. 

6) The experimenter leads the participant to the laboratory. Experimenters should choose the 
safest and the most appropriate way to the lab - either by elevator or by the staircase (north 
wing), remembering that there can be only one person in the elevator at a time, and that 
distance should be kept at the staircases. 

7) All settings for the experiment should be prepared before the participant’s arrival, so they do 
not stay in the building longer than necessary. 

8) Care must be taken to ensure that a distance of at least 1.5 m is always maintained between 
people, as far as this is possible under consideration of the work processes. 

9) When arriving at the laboratory, the experimenters wash their hands with soap for at least 30 
sec or disinfect them. Then they provide participants with a consent form (participants use the 
pen provided at the arrival). 

 
1.3.  Disinfection, ventilation and nose and mouth protection measures 

1) Experimenters are obliged to maintain regular and situation-dependent hand hygiene, either 
by washing their hands with soap (for at least 30 s) or by disinfecting them. 

2) Experimenters are obliged to wear nose and mouth protection at all times. Preferred type is a 
disposable mask, but other means can be used when appropriate (e.g. separating wall, face 
shield). 

3) Disinfection must be carried out before (prior to participants’ arrival) and after (after 
participants’ departure) each testing session. Experimenter must wipe with disinfectant all 
surfaces touched by themselves and the participants, e.g.: 

a. Handles and switches 
b. Chairs 
c. Keyboards and other computer input devices 
d. Tables 
e. Pens 



 
 

4) Wiping (not only spraying) the disinfectant is needed. 
5) Explosion and fire hazards with disinfectants containing alcohol should be monitored. 
6) The testing rooms must be ventilated from at least 30 min before participants’ arrival to at 

least 30 min after their departure. This includes open windows and doors.  
 
2. Self-disclosure form for participants and state of health of experimenters 

1) Participants are informed that their participation is voluntary and can be only accepted when 
they do not exhibit any of the COVID-19 symptoms: 

a. Cold 
b. Fever (body temperature of 38 °C or above) 
c. Dry cough 
d. Odor or taste disturbances 
e. Eye infections 
f. Diarrhea 

2) Additionally, participants are excluded if they: 
a. Have had contact with any confirmed COVID-19 cases in the last 14 days 
b. Are working in the medical field and having direct contact with patients 
c. Have been travelling to risk areas in the last 14 days 

3) In the self-disclosure form participants are only asked to confirm that none of the items from 
points 1 and 2 apply to them (they are not asked to assess separately all of the points). 

4) In case a participant fails to confirm any of the points in 1 and 2, they are immediately 
excluded from the study (be it before the appointment or at the arrival to the building). 

5) Experimenters may only conduct testing if they exhibit none of the COVID-19 symptoms and 
if none of the points of 1 or 2 apply. 

 
3. Special regulations for the EEG lab 

1) Distance of 1.5 m between any two persons (participants and experimenter, two 
experimenters) should be maintained. Exceptions are: 

a) EEG capping 
b) adjustment of sitting position 
c) placement of electrodes in the amplifier 

2) When the distance cannot be maintained, special care should be taken to ensure nose and 
mouth protection of participants and experimenters. 

3) Disposable gloves should be used by experimenters during EEG capping. Alternatively, 
thorough hand washing (at least 30 s) or the use of an antiviral disinfectant (limited virucide) 
before and after application should be applied. 

4) Instructions for experiments should be either laminated (and disinfected after each use) or 
provided on a computer screen. 

5) Additional surfaces (to point 1.3.3) which have to disinfected in the EEG room before and 
after each testing session: 

a) Sink 
b) Shampoo and soap bottles 
c) Hair dryer 
d) Head-/chinrest 
e) Meter (used for measuring head’s circumference) 
f) Cabin ventilation controller 

6) Disinfecting of the EEG (and ECG) equipment: 
a) Experimenters should wash their hands before washing the equipment. 



 
 

b) Caps should be washed with lukewarm water and soap (for details, see the lab 
manual) 

c) Electrodes should be washed normally (see lab manual) and then submerged for 30 
sec in 70% alcohol (ethanol; see https://www.biosemi.com/faq/covid19.htm for 
details) 

d) Amplifier and cables can be wiped gently with a cloth damped in disinfectant 
7) Ventilation during the whole duration of a testing session: 

a) The window and the doors to the room must be opened 
b) The windows and doors to the neighboring VR lab should be opened for additional 

ventilation 
c) An electrical fan should be placed close to the window and facing the window to aid 

the air circulation 
d) The cabin’s ventilation should be on and at full power for exchanging the air between 

the cabin and the control room 
e) It is advised that the doors to the cabin remain open also during the recording 

8) Additional experimental procedures: 
a) Respiratory belt 

i) The respiratory belt is to be attached to the participant’s upper body over the 
lowest layer of clothing. The distance of 1.5 m cannot be maintained during 
the application of the belt, therefore a face shield must be worn during this 
time in addition to nose and mouth protection (face mask). 

ii) The respiration cube and band should be cleaned with alcohol (min. 70% 
ethanol; see https://www.biosemi.com/faq/covid19.htm for details) after each 
use. 

b) ECG 
i) The distance of 1.5 m cannot be maintained during the application procedure, 

therefore a face shield must be worn in addition to nose and mouth protection 
(face mask). The placement and disinfection of the ECG equipment must 
follow the same rules as described for the EEG equipment (see 3.3. and 3.6) 

c) Eye tracking 
i) The eye tracker, the tripod, the head-/chinrest must be disinfected before and 

after each testing session with a cloth damped in surface disinfectant. 
ii) During the positioning and calibration of the eye tracker the distance of 1.5 m 

cannot be maintained - special care should be taken to ensure nose and mouth 
protection of participants and experimenters. 

9) Maximum 3 persons can be present in the EEG lab at a time (including participants). 
Exceptionally, a 4th person can be allowed in if required in a specific case (e.g. a guardian). 

 
4. Special regulations for the VR lab 

1) When using the lab, all windows and doors of this room and the neighbouring EEG lab should 
be opened (see 3.7). 

2) Since there is no sink in this room, experimenters should disinfect their hands with 
appropriate disinfectants. 

3) Maximum 3 persons can be present in the VR lab at a time (including participants). 
Exceptionally, a 4th person can be allowed in if required in a specific case (e.g. a guardian). 



 

Self-disclosure form for participants at the Berlin School of Mind and 

Brain, Humboldt-Universität zu Berlin 

 

I have been informed that my participation in study ……………………………………….… led by 

………………………….… is voluntary and that it is only possible if I do not experience any 

symptoms of COVID-19: 

● Cold, 

● Fever (body temperature of 38 °C or above), 

● Dry cough, 

● Odor or taste disturbances, 

● Eye infections, 

● Diarrhea. 

Additionally, I have been informed that my participation cannot be accepted if I have been travelling 

to any risk area as specified by the German Federal Foreign Office (https://www.auswaertiges-

amt.de/de/ReiseUndSicherheit/covid-19/2296762) in the last 14 days,  had contact with any person 

with confirmed COVID-19 diagnosis in the last 14 days or if I am a medical worker having direct 

contact with patients on a daily basis. 

I have been informed that this disclosure form will be stored with my consent form for participation in 

this study and that I may be contacted by an appropriate pandemic officer of the Humboldt-

Universität zu Berlin in the following weeks. 

Hereby, I confirm with my signature that I do not experience at the moment and have not 
experienced in the last 14 days any of the symptoms listed above, I have not been travelling to 
any risk area in the last 14 days, I have not had direct contact with any person with confirmed 
COVID-19 diagnosis in the last 14 days, and I am not working as a medical worker having 
direct contact with patients on a daily basis. 

 



Name: …………………………………………………. 

Surname: ……………………………………………… 

Address: ………………………………………………. 

Phone number: ……………………………………….. 

Email address: ………………………………………… 

 

Date, place: ……………………………………………. 

Signature: …………………………………………….... 

 


